Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:

» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retur at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts. pa(;es 3tc6
* The Annual Internal Audit Report must be completed by the authorty s internal it

* Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority

3. The authority must approve Section 1, Annual Governance Statement. before approving Section 2
Accounting Statements, and both must be approved and published on the authority webs o owenpige
before 1 July 2025,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an author 'ty witt
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT

» the Annual Governance and Accountability Return Sections 1 and 2 together witl
* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements

* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25
Unless requested, do not send any additional documents to your external auditor Your « xien
ask for any additional documents needed.
Once the external auditor has completed the limited assurance rev ew and is able o

Annual Governance and Accountability Section 1, Section 2 and Section 3 - Exiemal Audetor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following nfor o
the authority website/webpage:
Before 1 July 2025 authorities must publish.

* Notice of the period for the exercise of public rights and a declaration that the accounting statenments
are as yet unaudited:;

» Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

+ Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assuran ey oo
is recommended as best practice, to avoid any potential confusion by io:a electors and nterese
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Reqgulations 2015,
Throughout the words ‘external auditor’ have the same meaning as the words ‘local auditor' in the Accounts and Audit Regulations 2015,

*fora complete list of bodies that may be smaller authorities refer to bchedu.'e to the Locai Audil and Accou
P Y
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

The authority must comply with Proper Practices in completing Sections 1 and 2 of thic AGAR
Practices are found in the Practitioners’ Guide* which is updated from time (o tme ane t :
needed to prepare successfully for the financial year-end and the subsequent work by e exierng o 0
Make sure that the AGAR is complete {no highlighted boxes left empty) and is properly syned and dater Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Arnid
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning (1o the extema
auditor by email or post (not both) no later than 30 June 2025,

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2 before they are prosentec
the authority for approval. The authority must in this order: consider. approve and sign the acco

The RFO is required to commence the public rights period as soon as practical after the date of the AUAR anproval,
You must inform your external auditor about any change of Clerk, Responsibie Financ.al Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.,
Make sure that the copy of the bank reconciliation to be sent to your external audilon with e

the bank accounts. If the authority holds any short-term investments note their value o0 the ros
reconciliation. The external auditor must be able to agree the bank reconcliaton 1o Bo-

statements (Section 2, page 5). An explanation must be provided of any difference between Hox 7 an
Box 8. More help on bank reconciliation is available in the Practitioners Gude”

Explain fully significant variances in the accounting stalements on page 5. Do nol st sero oo, 00

accounting records instead of this explanation. The external auditor wants 10 know al yoo ooe e 1
reasons for all variances. Include compiete numerical and narrative analysis 1o support 1ot
If the bank reconciliation is incomplete or variances not fully explained then additional costs may e nourre

Make sure that the accounting statements add up and that the balance carried forward from the prev ous ear
(Box 7 of 2024) equals the balance brought forward in the current year (Eox 1 of 2004

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencerert e
exercise of public rights of 30 consecutive working days which must include the first len wiorng s of L,
The authority must publish on the authority website/webpage the information required by Regula on 7

Accounts and Audit Regulations 2015, including the period for the exercise of public ragms and 'h&, name and
address of the external auditor before 1 July 2025.

Completion checklist - ‘No’

All sections Have all highlighted boxes have been completed™

Has all additional information requesled, including the dates set for the period
for the exercise of public rights, been provided for i e ex emdl aud hitor?

Internal Audit Report | Haveall highlighted boxes been completed bythmntemn auditorand explanat o e

Section 1 For any statement to which the response is 'No ., has an explinal on been o

Section 2 Has the Responsible Financial Otficer signed the accouning stateneis e’

presentation o the authority for approval?

Has the authority’s approval of the accounting statem ents peen confirmed
by the signature of the Chair of the approval meeza'\q

Has an explanation of significant vanations been publishe: 1 where recared’

Has the bank reconciliation as at 31 March 2025 been reconc w0 o Bux &

Has an explanation of any difference between Box i’ and Box 5 been provit ie 1

Sections 1 and 2 Trust funds — have all disclosures been made If the author t} as a Uod, corporate sa

sole managing trustee? NB: do not senad trust accounting s'atw enta unless requested |

*Governance and Accountability for Smalier Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25

- Rowsley Parish Council

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective Not
covered™

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petly cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic bank account reconciliations were properly carried out during the vear. |

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts ||
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2023/24 AGAR tick “not covered”)

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the wehsite and/or
authority approved minutes confirming the dates set}.

N. The authority has complied with the publication requirements for 2023/24 AGAR
(see AGAR Page 1 Guidance Notes).

0. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any ather risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undértaken Name of person who carried out the internal audit

EASTT A &%M‘J

Signature of person who
carried out the internal audit ©

L o
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Section 1 — Annual Governance Statement 2024/25
We acknowledge as the members of:

Rowsley Parish Council

our responsibility for ensuring that there is a sound system of internal control ncluding arranaenont for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and neor it
respect to the Accounting Statements for the year ended 31 March 2025, that

1. We have putin place arrangements for effective financial || i PRERATEU (s G000 LHTIg STaTe e Ty g
management during the year, and for the preparalion of v with the Accounts and Acar Keo
the accounting statements.

2. We maintained an adequate system of internal control Mmade DIoper drrangenients anid sooe oo
including measures designed to prevent and detect fraud v for safequarding the publi
and corruption and reviewed its effectiveness. ] | #s charyg

¢
o

3. We took all reasonable steps to assure ourselves HES arily CONE allal i dds e
that there are no matters of actual or potential i coinphed with Propet Frachice s
non-compliance with laws, regulations and Proper v
Practices that could have a significant financial effect |
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for duning tie yed Gave al persons lereste 'y TR
the exercise of electors’ nghts in accordance with the v WISpecl o usk Juestons Gbou’
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this CONSIered anra docamet e i
authority and tock appropriate steps to manage those = faces and deait wih
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adeguate and i
effective system of internal audit of the accounting -
records and control systems.

nerna cont

7. We took appropriate action on all matters raised reSPUNE [
in reports from internal and external audit. | exiera it

8. We considered whether any litigation, iiabilites or disciused everyihing Jd should bave abou! s bas at ity
commitments, events or transactions, occurning either duninig the year includmg events taking piace ufter the yeor
during or after the year-end, have a financial impact ¢n Y4 end 1 reievan!

this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including & 0 : Pas me! g obirs respor s
charitable. In our capacity as the sole managing CIDUIATE: 1S o 8
trustee we discharged our accountability s 4 i s tiste
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent v
examination or audil.

*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and descr be
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a | Signed by the Chair and Clerk of the meeting where
meeting of the authority on: | approval w

i‘B'D(o o1 B Y |

and recorded as minute reference: Charr

Biolkl( %C!erk S g \b :_,l() Ck’w

www.rowsleyparishcouncil.co.uk
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Section 2 — Accounting Statements 2024/25 for

Rowsley Parish Council

Year ending

31 March 31 March
2024 2025
1. Balances brought | Total balances arxd reserves al ' e begir ting e
forward 20,416 "|5,933i as recorded i the financial recuras Valae must agre
Box /ol OrevIous year
2. (+) Precept or Rates and l Totar an: qu" ,:’ precept (or tur [IBS rate amnd cvies
Levies 6,552 8,500/ receved or recevable i the year Fxciuae iy pon
| recenved
3. (+) Total other receipts [ Tolal Incomic ur 1ecepts as 16c
8,107 14,039 the precep! or ratesieve:
| grants received
| e s g e ey
4. (-) Staff costs | Tota expenditure or payments made 1 a0 bona!
| of all employees Al giiss
6,464 SRR S
empiluyers INLoar il
L contributicns gratate
5. (-) Loan interest/capital | Total e e e i
repayments 0 01 mave dunng e yeir on e
6. (-) All other payments Totai expendiiure U1 payrents &5 1 co
12,678 20,923 book less staff costs dine d ar
repayments (e -
7. (=) Balances carried Total balances and reserve
fOrWard 15,933 1 1,223 t;\(_“hj" T4 0+ . d¥E s
3 I
8. Total value of cash and The sum of ai current and '{_p\ thatk s cast
short term investments 15,933 11,223 holdings and short term mvestments #elo o a0 00
To agree with bank reconcthaﬂon
9. Total fixed assets plus | The vaive of ail the property the aut" onty v S Pt
long term investments 17,706 17,706 up of all its ixed assets ana iong term: et g0 Gt
and assets 31 March
10. Total borrowings The vutstanoinyg capit. : 1al ol
0 0 from third parties
|

For Local Coun:g;ils Only

11a. Disclosure note re Trust funds
(including charitable)

The Councr
| 1S responsitie for ruanagag Truse £

The figures i the accournitng shulerr
exclude any m it 'nu SACHON

11b. Disclosure note re Trust funds
(including charitable) -

I certify that for the year ended 31 March 2025 the Accounting | | confirm that these A count oo Sy oy
Statements in this Annual Governance and Accountability | approved by this authorty on this date
Return have been prepared on either a receipts and payments | L e

i
or income and expenditure basis following the guidance in | i % ‘ €} 20 2)
Governance and Accountability for Smaller Authorities —a |
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority. ;
Signed by Responsible Financial Officer before being i &‘o \S
presented to the authority for approval i

Signed by Chair of the meeting where ‘ne Accouring
5 g (s-\:) AC \) MJ\-Q‘ | Statemeryts SR OV e
e VBlo6| 200y

i as recorded in minute reference
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respect of Rowsley Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set oul by the Natonz Aud! Off ¢ M
assurance review is not a full statutory audit, it does not constitute an audit carmed Cul i Accor e ol e
Standards on Auditing (UK & Ireland) and hence it does not provide the same level 0 assurance hat < o o ¢
The UK Government has determined that a lower level of assurance than that providec by a tull statro
for those local public bodies with the lowest levels of spending.

]

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Aol £

Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAL Gl nensl Jf s

Comptroller and Auditor General. AGN 02 is available from the NAQ website —
https:/fwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditons

This authority is responsible for ensuring that its financial management is adequate and affect :
a sound system of internal control. The authority prepares an Annual Governance and Accourtar i, Hen o
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2025 and

+ confirms and provides assurance on those matlers that are relevant 1o our duties and responsibiliies as exterral fucitor

2 External auditor’s limited assurance opinion 2024/25

(Except for the matters reported below)* on the basis of our review of Sections 7 and 2 0! e 4w
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountatilly Hetl s oo o
no other matlers have come o our attention giving cause for concern that relevant legs 3 and et o
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw (o the altention of the authonty

(continue on a separate sheet if required)

3 External auditor certificate 2024/25

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Covernarce and
Accountability Return, and discharged our responsibilities under the Local A.dt and Acoourtan n, 4o
2014, for the year ended 31 March 2025.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability R;e&urn 2024/25 Form 3 Hage
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Bank reconciliation — example

This reconciliation should include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx" in Section 2 of the AGAR
—and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Name of smaller authority: Rowsley Parish Council

County area (local councils and parish meetings only): Derbyshire

Financial year ending 31 March 2025

Prepared by (Name and Role}): | Suzan Stockdale Locum Clerk |
Date: 23/06/2025

E £
Balance per bank statements as at 31/3/25
RBS Business Current A Account 50.00
RBS Special Interest Account 11,173.00

11,223.00
Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/2025 -
{normally only current account)

Add: any un-banked cash as at 31/3/2025 -

Net balances as at 31/3/2025 (Box 8) 11,223.00



Explanation of variances - pro forma

Name of smaller authority:
County area (local councils and {DE]
Insert figures from Section 2 nI:m AGAR in all Blue highlighted boxes

Next, please provide full explanations, including numerical values, for the following that will be Hagged in the
green boxes where relevant:

» variances of more than 15% between tolals for individual boxes (except variances of less than £200);

« New from 2020/21 enwards: variances of £100,000 or more require explanation regardless of the % variation year cn
year,

2023/24 2024/26 Variance Variance
£ £ £ %

1 Balances Brought Forward

2 Precept or Rates and Levies 1,848 29.73%

3 Total Cther Receipts 5832 7317%
4 Staff Costs -138 2.13%

5 Loan Interest/Capital Repayment 0 0.00%

& All Other Payments B245  65.03%

7 Balances Carried Forward

8 Total Cash and Short Term Investments
9 Total Fixed Assets plus Other Long Term Invesiments ang™ 0 0.00%
10 Total Borrowings 0 0.00%
Rounding errors of up to £2 are tolerable

Varlances of £200 or less are tolerable

Explanation |Automatic r

Required?

YES
YES
NO

NO

YES

NO

NO

 rigger below based on figures

_mx.v_n,._m:o: from Smaller authorit

DO NOT OVERWRITE THESE BOXES
me <s=goc ice from 33028 1g balance nat \_
[Genralincreased cosis and S17.grant [TFie Councll made a grant of £1,000 to Rowsiey Vilage Hall ]
[income Tfrom Car Boot Sales Under agreement [Car Boot Sales incoma received £3,834 |

| Recreation Ground track improvements £3

Y

800, Recreation Ground posts £720, Bollards £1,374 _




Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes.
Name of smaller authority: [Rowsley Parish Council

County area (local councils and parish meetings only): [Derbyshire

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the AGAR) have been
prepared on an income and expenditure basis and there have been adjustments for debtors/prepayments and creditors/receipts in
advance at the year end. Please provide details of the year end adjustments, showing how the net differnece between them is equal to
the difference between Boxes 7 and 8.

£ £
Box 7: Balances carried forward 11,223.00

Deduct: Debtors (enter these as negative numbers)
1
2
3

Deduct: Payments made in advance
(prepayments) (enter these as negative numbers)
1
2

Total deductions -

Add:
Creditors (must not include community infrastructure levy (CIL) receipts) -
1
2
Add:
Receipts in advance (must not include deferred grants/loans received) -
1
2

Total additions =

Box 8: Total cash and short term investments 11,223.00



Rowsey Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date of announcement 2 June 2025 (a)

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor’s review.

Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2025, these documents will be available on
reasonable notice by application to:

(b) Mrs S Bacon, Clerk & RFO, 5 South Park Avenue, Darley Dale, Matlock,
Derbyshire DE4 2FY, 07545704384, rowsleyparishcouncil@gmail.com

commengcing on (¢) __Tuesday 3 June 2025

and ending on (d) ___Monday 14 July 2025

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

5. This announcement is made by (e) Mrs S Stockdale Locum Clerk

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b} Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Contact details

Name of smaller authority:___ROWSley Parish Council
County Area (local councils and parish meetings only}:_De rby3h ire

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair

Name Mrs Sian Bacon Councillor Victoria Friend

Address 5 South Park Avenue, Darley Dale, | The Old Station House Bed &
Matlock, Derbyshire DE4 2FY Breakfast, 4 Chatsworth Road,

Rowsley, Matlock DE4 2EJ

Daytime 07545704384 07779025909
telephone
number

Mobile 07545704384 07779025909
telephone
number

Email address | rowsleyparishcouncil@gmail.com victoria.friend@icloud.com




