Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expendifure exceeded £25,000 but did not exceed

£15 million; or
« where the higher of gross income or gross expendifure was £25,000

or less but that:

e« are unable to certify themselves as exempt {fee payable); or

¢ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govermnance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
¢ The Annual Internal Audit Report must be completed by the authority’s internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.

* Section 3 is completed by the external auditor and will be retumned to the authority.

3. The authority must approve Section 1, Annual Govermnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Retum Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2026

* an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2025/26 .

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is abie to give an opinion, the

Annual Governance and Accountability Return Section 1, Section 2 and Section 3 — External Auditor

Report and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

» Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

+ Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not iater than 30 September 2026 authorifies must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

- Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. it
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govermnance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words ‘local auditor” in the Accounts and Audit Regulations 2015.

*for & complete list of bodies that may be smalier authorities refer to schedule 2 {o the L ocal Audit and Accountability Act 2074.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to fime and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the exiemal auditor.

= Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properiy initialied.

= The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

= The Annual Govemnance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounis.

» The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. if the authority holds any shori-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide™.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemnal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and namrative analysis to support the full variance.

= Additional costs may be incurred if additional audit work is required.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspecfion (this excludes
weekends and public holidays) which must include the first 10 working days of July.

= The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

Completion checklist— ‘No’ answers mean you may net have met requirements

All sectis . Have all highlihted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed bytheinternal auditorand explanationsprovided?| v
v

Section 1 For any statement to which the response is ‘no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approvail?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

vd
Has an explanation of significant variations been published where required? v i
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 82 [ v 4
v
v

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporateis a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2025/26

Rowsley Parish Council

www.rowsleyparishcouncil.co.uk

During the financial year ended 31 March 2026, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2025/26 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
o meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. |

C. This authority assessed the significant risks fo achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

/
/
b
E. Expected income was fully received, based on comrect prices, properly recorded and promptly / |
e

banked; and VAT was appropriately accounted for.

F. Cash payments were properly supported by receipts, all cash expenditure was approved and
VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. |
I. Periodic bank account reconciliations were properly carried out during the year.
J. Accounting statements prepared during the year were prepared on the comrect accounting basis (receipts | |

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
{rail from underlying records and where appropriate debtors and creditors were properly recorded.

K. ¥ the authority ceriified itself as exempt from a limited assurance review in 2024/25, it met the

f
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance i i ! ‘/
review of its 2024/25 AGAR tick “not covered”) | | i

i
i
I
i

L. The authority published the required information on a website/webpage up fo date at the time ofthe |
internal audit in accordance with the relevant legislation. /
M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of | ;
pubtic rights as required by the Accounts and Audit Regulations (during the 2025/26 AGAR period,

were public rights in relation to the 2024-25 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the daies sef).

N. The authority has complied with the publication requirements for 2024/25 AGAR »/

(see AGAR Page 1 Guidance Notes).

0. The authority has complied with laws, regulations & proper practices relating to digital and data E
compliance. i

P. (For local councils only)
Trust funds (including charitable) — The council met iis responsibilities as a tustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on sepa:atesheeis if needed).
Date(s) internal audit undertaken Name of person who camied out the intemnal audit ¢
. Q2. weco E o T W vy oD
5 L1 O 2 “.2_ 20 2 &: ) 9"{7 “j

O HIT S EF0 & el Y,
Signature of person who ﬁnf ,] Cﬁ : -
carried outthe intemal audit > g Date \S.© U 20 2o
*If the response is ‘no’ please stéte the implications and action being taken to address any weakness in control identified (add
separate sheets if needed).

=Note: If the response Is ‘not covered® please siate when the most recent internal audit work was done in this area and when it is next planned; or,
f coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).
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Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of:

Rowsley Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2026, that:

management during the year, and for the preparation of
the accounting statements.

1. We have putin placeanangements for effective financial ym

“Yes’ means thaf this authority:

prepared its accounting emanrs in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud

made proper amangements and accepted responsibility
for safeguarding the pubfic money and resources in

regulations and Proper Practices that could have a
significant financial effect on the ability of this
authority to conduct its business or manage its
finances.

and corruption and reviewed its effectiveness. its charge.
3. We have assured ourseives that there are no matters has only done what it has the legal power to do and has
of actuat or potential non-compliance with laws, complied with Proper Practices in doing so.

4. We provided proper opporiunily during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons inferested the opporiunily to
inspect and ask guestions about this authorily’s accounts.

5. We carried out an assessment of the risks facing this
authority and fook appropriate steps to manage those
risks, including fhe introduction of intemal controls andfor
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealf with them properly.

8. We maintained throughottt the year an adequate and
effective system of internat audit of the accounting 1
records and confrol systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an obfective view on whether
internal controls meet the needs of this smaller suthorily.

7. We iook appropriate action on 2l matters raised
in reports from internal and external audit

responded fo matters brought fo its atfention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, evenis or fransactions, occurring sither
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund{s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything # should have about ifs business activity
during the year including events taking place after the year
end if refevant.

corporate, it is a sole managing trustee of a local
trust or trusts.

10. We have put in place arrangements for the effective IT
and data management in accordance with proper
practices during the year under review.

| has made suitable arrangements for its IT and data
management and has complied with proper practices in
doing so.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the wealmesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved ata
meeting of the authority on:

i€ o | 20ab

and recorded as minute reference:
1S

www.rowsleyparishcouncil.co.uk

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

Annual Govermnance and Accountability Return 2025/26 Form 3
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Section 2 — Accounting Statements 2025/26 for

Rowsley Parish Council

Year ending
31 March

31 March
2025 2026

Notes and guidance

Piease round all figures to nearest £1. Da not leave an Y.
boxes blank and report £0 or Nif bafances. All figures

£ £

must agree'to underlying financial records.

1. Balances brought ' Total balances and reserves at the beginning of the year

forward 15,933 11,223| as recorded in the financial records. Value must agree
g to Box 7 of previgus year.

2, {(+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 8,500 10,500| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

14,039 13,447 | the precept or rates/levies received {line 2). include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
6,326 8,396 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Totzl expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

20,923 17,523 book less siaff costs (line 4) and loan interesticapital
repayments {line 5).

7. (=) Balances carried Total balances and reserves at the end of the year.
forward 11,223 9,251 must equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 11,223 9,251 holdings and short term investments held as at 31 March —

To agree with bank reconcliifation.

9. Total fixed assets plus The value of all the properly the authority owns — it is made
long term investments 17,706 20,653/ up of all its fixed assets and long ferm investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0| from third parties (inciuding PWLB).

For Local Councils Only

11 Do the figures in the |
accounfing statements above i 4
exclude any trust transactions? i | :

For guidance refer to the Practitioners’ Guide sections 2.31 to 2.33.

1 certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities —a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

S be el 6 ekl
iBlos | Lorl

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

i2{es |02k

as recorded in minute reference:

271 6

Signed by Chair of the meeting where the Accounting
Statements approved

Annual Govemnance and Accountability Return 2025/26 Form 3
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Section 3 — External Auditor’s Report and Certificate 2025/26
In respect of ROWSLEY PARISH COUNCIL — DE0186

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2026; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2025/26

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review.

e The smaller authority has confirmed that the response to Section 2, Box 11 is incorrect and should be ‘yes’.

e Section 2, Box 4 incorrectly includes items which are not staff costs as defined in the Joint Panel on Accountability and Governance
Practitioners’ Guide. Please note that Box 4 should comprise payments made in relation to the employment of staff including only
gross salary, employers’ national insurance contributions, employers’ pension contributions, gratuities for employees or former
employees and severance or terminations payments to employees. Employment expenses which are benefits (mileage, travel, etc.),
items of reimbursement of expenses for postage, stationery or other outlays made on behalf of the smaller authority, home working
allowance, payroll processing costs and contractor/locum clerk costs in respect of individuals who are self-employed, are not staff
costs for the purpose of completion of the AGAR in accordance with proper practice. The figures in Section 2, Boxes 4 and 6 should
read £4,751 and £21,168 respectively. Please restate Boxes 4 and 6 in next year’s prior year comparatives.

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper
provision during the year 2026/27 for the exercise of public rights, since the notice regarding the period for the exercise of public rights was
not published before the start of the period. As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance
Statement for 2026/27 and ensure that it makes proper provision for the exercise of public rights during 2027/28.

3 External auditor certificate 2025/26

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2026.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature /ZM/ Mﬁ% (_/(_/,/ Date 05/08/2026
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It mu
the column headed “Year ending 31 March 2026” in Section 2 of the AGAR — and will also agree to Box 7 where the accoi

receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be
figures.

Name of smaller authority: |Rowsley Parish Council |

County area (local councils and parish meetings only): |Derbyshire I

Financial year ending 31 March 2026

Prepared by (Name and Role): |S Stockdale Locum Clerk
Date: 31/03/2026
£ £
Balance per bank statements as at 31/3/2026:
account 1 50.0
account 2 9,200.6
[add more accounts if necessary]
9,250.6

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/2026 (enter these as negative numbers)

[add more lines if necessary]

Add: any un-banked cash as at 31/3/2026

Net balances as at 31/3/2026 (Box 8) 9,250.6
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Contact details
Name of smaller authority: Rowsley Parish Council

County Area (local councils and parish meetings only): Derbyshire

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Name Suzan Stockdale Clir Victoria Friend
Address 25 South Head Drive The Old Station House
Chapel-en-le-Frith 4 Chatsworth Road
High Peak Rowsley
Sk23 QHU Derbyshire
DE4 2EJ
Daytime 07545954122 07779025909
telephone
number
Mobile 07545954122 07779025909
telephone
number
Email address clerk@rowsleyparishcouncil.gov.uk Victoria.friend@icloud.com




East Midlands Audit

Services Ltd

INTERNAL AUDIT REPORT/CHECKLIST FOR ROWSLEY PARISH COUNCIL FOR THE
YEAR ENDING 31st MARCH 2026

Further to the Internal Audit of Accounts | carried out on 30" April 2026 | confirm that the
annual audit was carried out in accordance with the suggested approach contained in the
Smaller Authorities Proper Practices Panel (SAPPP) - Practitioners’ Guide 2026 to be
applied in the preparation of statutory annual accounts and governance statements 2025/26.

The 2025/26 AGAR form has been signed off accordingly.
Signed Brian Wood 30™ April 2026
East Midlands Audit Services Ltd

1. Book Keeping Comments

1.1 | Ledgers maintained and up to date? Yes

1.2 | Arithmetic correct? Yes

2. Financial Regulations and Standing Orders Comments

2.1 | Standing Orders adopted, up to date Yes | March 2026
and reviewed annually?

2.2 | Financial Regulations adopted, up to Yes | March 2026
date and reviewed annually?

2.3 | FRs properly tailored to council? Yes

2.4 | RFO appointed — In accordance with Yes
proper practices and with reference to
section 151 of the Local Government
Act 1972.

2.5 | Review of procedures in place for Yes
acquisition of formal tenders and
quotes ensuring they are in line with
the SO & FR which should be based
on the latest version

2.6 | Ensure that consistent values are in Yes
place for acquisition of formal tenders
between SO & FR (different values
may be in two documents)




2.7

Review the procedures for receipts of
invoices, agreement of invoice detail
and confirmation of goods/services
delivery and approval for payment

Yes

2.8

Check that there is effective
segregation between the writing of
cheques and or setting up of online
payments and physical release of
payments

Yes

29

List of member interests held?

Yes

2.10

Agendas signed, informative and
displayed with 3 clear days’ notice?
Local Government Act 1972, Schedule
12 Part 2, paragraph 10, sub
paragraph 2.

APM 7 clear days LGA 1972, Sch 12,
para 15.

Yes

3. Payment Controls

Comments

3.1

Is there supporting paperwork for
payments with appropriate
authorisation (two signatories)(Full
Council Approval) ?

Yes

3.2

Check that VAT reclaims are prepared
and submitted in a timely manner in
line with the underlying records and in
accordance with current HMRC
requirements

Yes

3.3

Has the Council adopted the General
Power of Competence (GPC) and is
there evidence this is being applied
correctly?

(At least 2/3 elected members and a
qualified Clerk (CilCA or higher)
resolved at the Annual Council meeting
after an election)

No

3.4

S137 separately recorded and within
limits?

Yes

3.5

S137 expenditure of direct benefit to
electorate?

Yes




3.5

S137 expenditure minuted?

Yes

3.6

Where applicable, are payments of
interest amd principal sums in respect
of loans paid in accordance with
agreements?

N/A

3.7

Where debit/credit cards are in use,
establish the total monthly and
individual transaction limits and ensure
appropriate controls over physical
security and usage of the cards are in
place.

N/A

4. Risk Management

Comments

41

Does scan of minutes reveal any
unusual activity?

No

4.2

Annual risk assessment carried out at
least annually?

Yes

4.3

Insurance cover appropriate and
adequate — employment, public liability
and fidelity guarantee and has been
reviewed on an annual basis?

Yes

4.5

Internal financial controls documented
and evidenced?

Yes

4.6

Evidence that a review of the
effectiveness of internal audit was
conducted during the year, including
consideration of the independence and
competence of the internal auditor
prior to their appointment

Yes

4.7

Ensure that appropriate arrangements
are in place for monitoring play areas,
open spaces and sports pitches; such
reviews should be undertaken by
appropriately qualified external
inspectors or, if by officers or members
that they have received the
appropriate training and accreditation

Yes




5. Budget

Comments

5.1

Annual budget has been properly
prepared before the budget is set and
agreed at Full Council.

Yes

5.2

Ensure that the precept received in the
accounts matches the prior year
submission form to the relevant
authority and the public record of

precepted amounts.

Yes

5.3

Precept amount has been agreed at
Full Council and clearly minuted

Yes

54

Reserves held — general and
earmarked

Reserve Policy held?

Yes

5.5

Regular reporting of expenditure and
variances from budget?

Yes

6. Income Controls

Comments

6.1

Is income properly recorded and
promptly banked?

Yes

6.2

Is income reported to Full Council?

Yes

6.3

Does the precept record agree to the
Council Tax Authority’s notification?

Yes

6.4

Review of ‘aged debtors’ listings to
ensure appropriate follow up action is
in place.

Yes

6.5

Allotments; ensure that appropriate
signed tenancy agreements exist, that
an appropriate register of tenants is
maintained, identifying that debtors are
monitored.

N/A

6.6

Burials: ensure that a formal burial
register is maintained, that it is up-to-
date and that a sample of interments
and memorials are appropriately
evidenced, that fees have been
charged at the correct approved rate
and been recovered within a
reasonable time: (Authorities should
also acquire and retain copies of
Burial / Cremation certificates)

Yes




6.7

Hall hire: ensure that an effective diary
system for bookings is in place
identifying the hirer, hire times and
ideally cross-referenced to invoices
raised.

N/A

6.8

Other variable income streams: ensure
that appropriate control procedures
and documentation are in existence to
provide a clear audit trail through to
invoicing and recovery of all such
income.

Yes

7. Petty Cash

Comments

7.1

Is petty cash in operation?

No

7.2

If appropriate, is there an adequate
control system in place?

N/A

7.3

Review the systems in place for
controlling any petty cash and also
cash floats (used for bar, catering,
etc).

N/A

7.4

Check a sample of transactions during
the financial year to ensure
appropriate supporting documentation
is held.

N/A

7.5

Review the existence of evidenced
periodic independent verification of the
petty cash and any other cash floats
held.

N/A

7.6

Ensure that VAT is identified wherever
incurred and appropriate

N/A

7.7

Physically check the petty cash and
other cash floats held.

N/A

7.8

Where bar or catering facilities are in
place, ensure that appropriate
cashing-up procedures are in place
reconciling the physical cash takings
to the till “Z” total

N/A




8.

Payroll — Staff

Comments

Ensure that, for all staff, a formal
employment contract is in place
together with a confirmatory letter
setting out

any changes to the contract.

Yes

8.2

Ensure that appropriate procedures
are in place for the payment of
members allowances and deduction of
any tax liability.

Yes

8.3

Ensure that, for a sample of staff
salaries, gross pay due is calculated in
accordance with the approved spinal
point on the NJC scale or hourly rate, if
off-scale, and also with the contracted
hours.

Yes

8.4

Ensure that appropriate tax codes are
being applied to each employee.

Yes

8.5

Where free or paid for software is
used, ensure that it is up to date.

Yes

8.6

For the test sample of employees,
ensure that tax is calculated
appropriately.

Yes

8.7

Check the correct treatment of Pension
contributions

Yes

8.8

Ensure that the correct employers’
pension percentage contribution is
being applied.

Yes

8.9

For NI, ensure that the correct
deduction and employer’s contributions
are applied: NB. the employers
allowance is not available to councils
but may be used by other authorities

Yes

8.10

Ensure that for the test sample, the
correct net pay is paid to the employee

Yes




with tax, NI and pension contributions
correctly paid to the respective

agencies

8.11 | Has council approved salary paid? Yes

8.12 | Have pension re-declaration duties Yes
been carried out?

8.13 | Other payments reasonable and Yes
approved by council?

8.14 | Minimum wage paid? Yes

9. Asset Control

Comments

9.1

Ensure that the Authority is maintaining a
formal asset register and updating it routinely
to record new assets at historic cost price,
net of VAT and removing any disposed of/ no
longer serviceable assets.

Yes

9.2

Ideally, the register should identify for each
asset the purchase cost and, if practicable,
the replacement/ insured cost, the latter

being updated annually and used to assist
in forward planning for asset replacement.

Yes

9.3

Additions and disposals records should allow
tracking from the prior year to the current.

Yes

9.4

Ensure that the asset value to be reported
in the AGAR at section 2, line 9 equates to
the prior year reported value, adjusted for

the nominal value of any changes.

Yes

9.5

Compare the asset register with the
insurance schedule to ensure that all assets
as recorded are appropriately insured or
“self-insured” by the Authority.

Yes

9.6

Leases: ensure that leases are reviewed in a
timely manner in accordance with the terms
of the lease and rents similarly reviewed
appropriately at the due time.

Yes




Fixed asset investments:

9.7

Ensure that all long-term investments (i.e.,
those for more than 12 month terms) are
covered by the “Investment Strategy” and
reported as Assets in the AGAR at section

2, line 9.

Yes

10. Borrowing and Lending

Comments

10.1

Ensure that the authority has sought
and obtained appropriate UK Debt
Management Office approval for all
loans acquired.

N/A

10.2

Ensured that the authority has
accounted for the loan appropriately
(i.e., recorded the full value of the loan,
any arrangement fee should be
regarded as an admin expense) in the
year of receipt.

N/A

10.3

Ensure that the combined principal loan
repayment and interest for the year is
correctly recorded in the AGAR at
section 2 line 5.

N/A

10.4

Ensure that the outstanding loan liability
as at 31st March each year is correctly
recorded in the AGAR at section 2, line
10 (value should be verified from the
lender and verification provided to the |A
by the clerk/RFO).

N/A

10.5

Where the Authority has issued loans to
local bodies, they should ideally seek
signed indemnities from the recipient
body, or their members, agreeing to
underwrite the loan debt.

N/A

11. Bank Reconciliations

Comments

111

Is there a bank reconciliation for each
account?

Yes

11.2

Reconciliation carried out on receipt of
statement?

Yes




11.3

Do the individual bank balances agree
with the bank statements as at 31
March?

Yes

11.4

Is there regular reporting of bank
balances at Council meetings?

Yes

12. Year End Procedures

Comments

121

Has the appropriate end of year AGAR
documents been completed?

Yes

12.2

Whilst 1As are not required to verify the
accuracy of detail to be disclosed in
the AGAR, this assertion, together with
the expectation of most Authorities,
effectively requires |As to ensure that
the financial detail reported at section
2 of the AGAR reflects the detail in the
accounting records maintained for the
financial year. Consequently, 1As
should:

e Ensure that, where annual turnover
exceeds £200,000, appropriate
records are maintained throughout the
year on an Income and Expenditure
basis to facilitate budget reporting in
that vein.

e Ensure that appropriate accounting
arrangements are in place to account
for debtors and creditors during the

year and at the financial year-end.

Yes

12.3

IAs should ensure that, all relevant
criteria are met (receipts and
payments each totalled less than
£25,000)

e the correct exemption certificate was
prepared and minuted in accordance
with the statutory submission deadline;
e that it has been published, together
with all required information on the

Authority’s website and noticeboard.

Yes

12.4

IAs should review the Authority’s
website ensuring that all required
documentation is published in
accordance with the relevant
legislation.

Yes




12.5

IAs should acquire / examine a copy of
the required “Public Notice” ensuring
that it clearly identifies the statutory 30
working day period when the
Authority’s records are available for
public inspection.

IAs may also check whether authorities
have minuted the relevant dates at the

same time as approving the AGAR.

Yes

12.6

IAs should ensure that the statutory
disclosure / publication requirements in
relation to the prior year’'s AGAR have
been met as detailed on the front page
of the current year’'s AGAR.

Yes

12.7

Roll forward of the prior year cashbook
balances to the new financial year

Yes

12.8

Sample Financial Transactions in
cashbooks to bank statements
(Appendix 1)

Yes

13. Internal Audit

Comments

13.1

Has the Council considered the
previous internal audit report?

Yes

13.2

Has appropriate action been taken
regarding the recommendations
raised?

N/A

13.3

Has the Council confirmed the
appointment of an internal auditor?

Yes

13.4

Has the letter of engagement been
approved by Full Council?

No

14. External Audit

Comments

141

Has the Council considered the
previous external audit report?

N/A

14.2

Has appropriate action been taken
regarding the comments raised?

N/A

10



15. Other Information

Comments

15.1

Was the annual meeting held in
accordance with legislation? (First item
of business — appoint Chair)(Annual
Council meeting to be held in May)

Yes

15.2

Is there evidence that Minutes (Full
Council and all Committees) are
administered in accordance with
legislation? (LGA 1972 schedule 12
Para 41(1) and 44 — Unapproved
minutes of the meeting should be
formally approved (with any necessary
amendments) at the next meeting. The
Chair is given formal approval to sign
the minutes)

Yes

15.3

Is there a list of members interests
held?

Yes

15.4

e Confirm that all charities of which
the council is a Trustee are up to
date with CC filing requirements.

e that the council is the sole trustee
on the Charity Commission
reqgister.

e that the council is acting in
accordance with the Trust deed.

e that the Charity meetings and
accounts are recorded separately
from those of the council.

e review the level and activity of the
charity and where a risk based
approach suggests such, review
the

Independent Examiners report.

N/A

15.5

Has the Transparency code been
correctly applied, and information
published in accordance with current
legislation?

Yes

15.6

Has the Council registered with the
Information Commissioners Office
(ICO)?

Yes

15.7

Is the Council compliant with the
General Data Protection
requirements?

Yes

11




15.8

Has the Council published a website Yes
accessibility statement on their website
in line with Regulations?

15.9

Does the Council have official email Yes
addresses/ for correspondence owned
and paid for by Council?

15.10

Is the Council website meeting Yes
WCAGZ2.2AA (Website accessibility
guidelines)?

15.11

Has the Council updated their website | Yes
accessibility statement?

15.12

Does the Council have an up to date Yes
IT Policy?

15.13

Is there evidence that electronic files Yes
are backed up?

15.14

Do the terms of reference exist for all Yes
committee and is there evidence these
are regularly reviewed?

Annual Return (Page 5)

Year ending 31 March Year ending 31 March
2025 2026
£ £
1 Balances brought forward 15933 11223
2 | Annual precept 8500 10500
3 | Total other receipts 14039 13447
4 | Staff costs 6326 8396
5 Loan interest/capital 0 0
repayments
6 | Total other payments 20923 17523
7 | Balances carried forward 11223 9251
8 | Total cash and investments 11223 9251
9 | Total fixed assets and long 17706 20653
term investments and assets

12



10 | Total borrowings 0 0

11 | Section 2 annual return figures | Yes Yes
completed and cross
referenced

Appendix 1

Payee invoice check ROSPA

Ledger date 21.05.2025

Item/Budget heading Recreation Ground

Ref/cheque no. DPC/BACS

Payment minute ref 25

Invoice value £96.00

Minute value £96.00

Payment value £96.00

Bank Statement value £96.00

Timely payment Yes

VAT recorded £16.00

S137 recorded N/A

S137 minuted N/A

Conclusion:

A well presented set of accounts .

The Council is compliant for new AGAR Assertion 10 (Page 4)

No issues to raise

The Clerk and/or RFO should certify the accounts before the full council approves

them.

The Notice for the public inspection period must detail that it is for a single period of
30 working days and must include the first ten days of July (ie 03.06 — 14.07 or 01.07-

11.08

13



Web Site:emaslitd.co.uk

EAST MIDLANDS AUDIT SERVICES LTD

(For Town and Parish Council’s)
Registered Office
298 Smedley Street
MATLOCK

E Mail : emasltd2022@gmail.com DE4 3LH

Sue Stockdale

Tel 01629 584716
(m) 07880978963

Locum Clerk - Rowsley Parish Council

INVOICE 2/26/5

To: Independent Internal Audit of the 2025/2026 Rowsley Parish Council Accounts on

30™ April 2026

Audit of Accounts

£60.00

Total £60.00

Preferred payment method is bank transfer details below:

East Midlands Audit Services Ltd

Sort code - 30 99 50 Account No - 54765060

Company No 14533354
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Rowsley Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2026

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (Sl 2015/234)

1. The audit of accounts for Rowsley Parish Council for the year ended 31
March 2026 has been completed and the accounts have been published.

2. The Annual Governance & Accountability Return including the auditor’s
certificate and opinion is available for inspection and copying by any local

government elector of the area of Rowsley Parish Council on application
to:

@ SUE STocikcDaLE
Locom cLERK

clerk e isWCouncil .any .- uk

0 Aowmn - SP\M w2k d c%,n

3. Copies will be provided to any local government elector of the area on
payment of £ ch(c) for each copy of the Annual Governance &
Accountability Return.

Announcement made by: (d) Sue STo Ce DAL

Date of announcement: (g) 13 Ay GAST dadls

Notes

This notice and Sections 1, 2 &3 of
the AGAR must be published by 30
September. This mustinclude
publication on the smaller
authority’s website. The smaller
authority must decide how long to
publish the Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

(a) Insertthe name, position and
address of the person to whom
local government electors should
apply to inspect the AGAR

(b) Insert the hours during which
inspection rights may be
exercised

(c) Insertareasonable sum for
copying costs

(d) Insert the name and position of
person placing the notice

(e) Insert the date of placing of the
notice

www.pkf-l.Lcom
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